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POLICY ON NON-COMPLIANCE FOR CME ACTIVITIES


The Saint Louis University School of Medicine offers, through the Continuing Medical Education Program (CME), AMA credits for physicians that attend many departmental and divisional educational activities. The Accreditation Counsel for Continuing Medical Education (ACCME) has control of CME and the requirement that the University maintain compliance for these activities.  The Saint Louis University School of Medicine CME Program oversees these activities to make sure that every activity is in compliance in accordance with the ACCME as well as with the policies and procedures implemented by the Dean of the School of Medicine.

Any department or division that is non-compliant with ACCME rules  and regulations places all Saint Louis University School of Medicine CME programs in jeopardy of not receiving accreditation status at the upcoming review. A non-compliant event begins a cycle, each cycle runs for a twelve month period. Penalty for first, second, third, and fourth offenses are described below.

 All Course Directors and Activity Coordinators must recognize that the rules are made by the regulators who are in control of certifying that the University is allowed to award AMA credit for CME. Furthermore, everyone must recognize that the rules frequently are revised and should be open to communications from the CME Office concerning updates in rules and regulations. The CME Office will aid departments and divisions by providing workshops to communicate with directors and coordinators of Grand Rounds or one time CME activities. This communication is critical to maintaining compliance. All forms that are required to be in compliance for an activity are found on the CME website at http://medschool.slu.edu/cme. It is the responsibility of the Course Director to download these forms from the website to ensure that the most up to date forms are being used. We will work with any department, division, or Course Director, using individual training sessions along with distribution of updates regarding ACCME and SLU SOM rules and regulations, to aid in compliance.
EVIDENCE OF NON-COMPLIANCE:
1. Failure to submit required documentation to the CME office for approval of the activity within the established time frame.
· Grand Rounds, application is due prior to the start of each cycle by July 1st.
· Live meetings with 1-6 faculty, application due four months prior to the event.
· Live meetings with 7-10 faculty, application due six months prior to the event.
· Live meetings with 11 or more faculty, application due 9 months prior to the event.
2. Failure to get approval of promotional material prior to printing or posting course information.
3. Failure to obtain disclosure forms from faculty and planning members.
· Disclosure forms must be submitted to the CME office prior to the event:
1. Disclosure forms for Regularly Scheduled Conference must be in the department file prior to the event. Faculty disclosure must be included in the announcement flyer that is posted for the event.
2. Disclosure forms for all other CME activities must be submitted to the CME office 10 days prior to the event.

4. Failure to provide resolution of existing conflicts of interest 10 days prior to the event.
· Conflict of Interest Resolution form must be completed for all faculty that have indicated a financial relationship with a commercial interest:
1. Resolution needs to be completed by the Course Director.
2. The Course Director can assign a peer to review the presentation for bias.
3. If no bias is found in the presentation then the resolution is complete and the information is to be completed on the form. 

a. Send disclosure form, COI form, and presentation to the CME office 10 days prior to the event. 
b. If the Course Director can not resolve the possible COI please notify the CME office and further instructions will be given.

5. Failure to document appropriate disclosure statement to the participants.
· Faculty statement on disclosure page must match information given by presenter.
6. Failure to follow the Standard for Commercial Support and have  Commercial Letter of Agreements for all supporters of the activity, approved and signed by the Dean of the School of Medicine, prior to the start of the event.
7. Failure to provide an evaluation summary within 30 days after the event.
8. Failure to submit a financial accounting of the event as soon as they are closed out.
9. Failure to submit copies of any and all above required documentation for the CME file.
10. Failure to submit complete sign in sheets and roster of all even attendees.
ACTION BY THE CME DEPARTMENT

1. FIRST OFFENSE

WARNING:  A sponsoring department or division coordinator is issued a written warning.

1. Corrective counseling will be provided to the sponsoring department or division.

2. The sponsor will be given 2 weeks to respond and remediate the problem and bring activities into compliance.

3. Course Director for individual CME activities will be notified of violations and corrective counseling will follow.

2. SECOND OFFENSE (within 12 months of first offense) 

PROBATION:  Sponsoring department, division, or Course Director is placed on probation for the activity in question (probationary period to be a minimum of 4 months)

1. Written notification from the CME Program Director to department or division coordinator and director and department chair explaining in detail the violation.

2.  Telephone contact from the CME Office with department or division coordinator to review guidelines and to assist with any questions or training needs.
· Follow up meeting to check for remediation of violations.
3. THIRD OFFENSE (within 12 months of first offense)

POSSIBLE CANCELLATION:  Notification in writing of possible cancellation of CME approval for the activity.

a. Written notification from the CME Program Director to department or division coordinator and director, and the department chair and Course Director.

b. Meeting with CME Program Director, department or division coordinator and director to assess the cause for non-compliance.

c. Written report from the CME Office to department or division coordinator, director and the department chair and Course Director.

4. FOURTH OFFENSE

CANCELLATION:  Cancellation and suspension of the activity in non-compliance 

(Fourth offense must occur within 12 months of second offense)

a. Written notice from the CME Program Director to department or division director and the department chair, and Course Director that credit for the non-compliant activity is disallowed.

b. Suspension of approval of credits for the non-compliant activity for 6 months.
c. To re-instate approval of credits, demonstration of potential for compliance by having all activities conducted within the 6 month suspension period is required.

1. Activities can not be cancelled within the 6 month period that was already scheduled.

2. Activities should be conducted as if they were receiving AMA credits.

3. These activities will determine if credits can be granted for future activities after the suspension period is complete.
d. Resumption of approval for credits if 6 month suspension is completed successfully.
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